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Circular No. 52 12025

INSPECTORATE GENERAL OF PRISONS
PUNJAB, LAHORE

1. The DIGs Prisons,

Subject:-

all Regions in the Punjab

. The Superintendents,

all Jails in the Punjab.

Memo No.PMISI2025/ 3 3 A 471
Dated, Lahore the ¢ ?_ ~09~2 02 )/'

IMPLEMENTATION OF PMIS AT PUNJAB JAILS

It is intimated that PMIS is fully functional at Jails and Regional offices of the

Punjab. In this regard, all the Superintendents of Jails as well as Deputy Superintendent
(Executive), (Judicial), (Development) and Medical Officer of the Jails were directed to give
centificates of their responsibilities regarding implementation of PMIS and the same has been
received dully signed by the Superintendent Jail concerned and above said officers:

DEPUTY SUPERINTENDENT (EXECUTIVE) - HRM

(i

(ii)
(iii)

(iv)

v

(vi)

(vii)

Deputy Superintendent (Executive) will ensure all particulars of employees
from BS-01 lo BS-18 / 19 (from Sweeper upto Superintendent Jail) are 100%
correct, complete without any missing field in the system. After ensuring
completion of all service profile (all on payroll) have given / register their
biometric and snapshots.

Deputy Superintendent (Executive) will ensure duty roaster of all employees on
PMIS system.

Deputy Superintendent (Executive) will also ensure biomelric attendance of all
staff as per duty roaster on the system

Lock up / Lock out process

Deputy Superintendent (Executive) will ensure lock up / lock out process and
all punishments of the prisoners in the system. Daily misconduct, violations /
incidents and involvement of prisoners, are updated immediately in the PMIS
system when punishment / violation is reported to Incharge central tower.
Deputy Superintendent (Executive) will also ensure that lock up / lock out
process are done on PMIS syslem as per actual time of lock up / lock out as

recorded on manual “Parcha”,

Store
Deputy Superintendent (Executive) will ensure that all entries of grain godown
in the stock are completed and updated on daily basis and issued through

system
Deputy Superintendent (Executive) will ensure thal arms & ammunition,

uniform articles and medicines are updated and being processed through
system and issued through system.
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Cash Management System through PMIS for 21 Jalls
(i) Deputy Superintendent (Executive) will ensure that manual cash deposit and
canteen delivery on cash / manual “parchi” are stopped and all transactions of

canteen and PCO vouchers are being carried out through computerized PMIS
system, Cash management system certificate are required only for below noted

21 Jails:-
Central Jail, Lahore Central Jail, Gujranwala  Central Jail, Sahiwal
Cenltral Jail, Rawalpindi Central Jail, Falsalabad Central Jail, Mianwali
Central Jail, Bahawalpur  Central Jail, D.G Khan Central Jail, Multan
District Jail, Falsalabad District Jail, Lahore District Jail, Jhang
District Jail, Veharl District Jail, Kasur District Jail, Multan
District Jail, Sargodha District Jail, Sialkot District Jail, Sheikhupura
District Jail, T.T Singh District Jail, Okara District Jail, Gujrat

DEPUTY SUPERINTENDENT (JUDICIAL) - Prisoners Profiles

(i) Deputy Superintendent (Judicial) will ensure that all particulars / record of the
prisoners as per Judicial warrants, conviction warrants & Judicial orders, the
record of the prisoners is complete (Personal information including name &
parentage, CNIC, current & permanent address, occupation, labour, religious /
technical/ formal education both from inside / outside Jail, training courses etc.)
are updated without any field kept blank / empty in PMIS system.

(i) Deputy Superintendent (Judicial) will ensure that all Judicial record including
FIR, Police station, under section (u/s), Court name & Judge name are perfectly
updated and being updated on daily basis as per any change in Judicial record.

(iii) Deputy Superintendent (Judicial) will ensure that all the appeals including
mercy petitions of the prisoners are updated in the system and any update on
daily basis is being recorded in the system as per actual.

(iv)  Deputy Superintendent (Judicial) will ensure that all the Court productions are
being ensured through PMIS system.

v) Deputy Superintendent (Judicial) will ensure that all the releases are being
carried out through system as per completion of record in the system.

(vi) Deputy Superintendent (Judicial) will also ensure that all those prisoners who
are check-out more than 14 days, disposal and proceedings of such prisoners
are being ensured in the system as per law,

DEPUTY SUPERINTENDENT (DEVELOPMENT)

(i) Deputy Superintendent (Development) will ensure thal all the stock of raw
material is being entered in the system.

(ii) Deputy Superintendent (Development) will ensure that prisoners labour and
work assignment in the shift is being entered in the system. Cash / ledger is
being managed / updated in the system.

MEDICAL OFFICERS ~ STOCK & MEDICINES

(i) Medical officer of the Jail will ensure that all the stock of medicines are being
entered and updated in the system whether received from Health depariment,
local purchase or any donation.

(ii) Medical officer of the Jail will ensure that all the medicines are being issued to
the prisoners through PMIS system.

(i)  Medical officer of the Jail will ensure that all the diagnosis, treatment, test and
examinalions including medical chart of the prisoner are being managed
through PMIS,

(iv)  Medical officer of the Jail will ensure that outside visiling consultant, doctors
visits and checkup of prisoners Is being managed through PMIS system,
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2. In view of above, the Competent Authority has been pleased to direct Regional

’// | Central Commands i.e. DIGs / AlGs and other concerned officers to check / inspect and
/" ensure audit of record only through PMIS of the above mentioned points / business functions
/ during their surprise / annual inspection and routine checking. The above said electronic

records be treated as official.

G-{Establ
Inspectorate General of Prisons

Punjab, Lahore
-~/
Endst. Nopmisi0zs 33677 717 Dated, Lahore the / 7~ ~0G - 2025
Copy of the above is forwarded for necessary action to:-

DIG (Headquarters), Inspectorate General of Prisons, Punjab, Lahore.

DIG (Inspection), Inspectorate General of Prisons, Punjab, Lahore.

All AIGs, Inspectorate General of Prisons, Punjab, Lahore, )
The Focal Person (IT Initiatives), inspectorate General of Prisons, Punjab,
Lahore.

The Assistant Director Personnel & (Admn), Inspectorate General of Prisons,
Punjab, Lahore.

6. P.A-ll &1ll, Inspectorate General of Prisons, Punjab, Lahore.

7. AllIncharge Branches of Inspectorate General of Prisons, Punjab, Lahore.

e G ¥l
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16{ o\ 1y
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Inspectorate General of Prisons
Punjab, Lahore
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